
Library Orientation 
for International Students 

Please bring handouts at entrance and

have a seat until starts at 11:15 a.m.
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March 30, 2026

Welcome to 
the Media Center 

for Science and Technology



Handouts
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What is a Media Center?



Media Centers =
Keio University’s Libraries                                

on Each Campus

Media Center for
 Pharmaceutical Sciences

Shonan Fujisawa Media Center

Shinanomachi
Media Center (Medical)

Hiyoshi Media Center

Media Center for Sci &Tech 

Mita Media Center 3



Media Center for Sci & Tech
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EASTWEST

ENTRANCE
YOU ARE

HERE



Media Center for Sci & Tech
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Entrance Gate
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Make sure to bring your student ID card.



Exit Gate
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Make sure to bring your student ID card.
(The card is also required when exiting.)



General Rules

8



Borrowing / Returning

Loan period of Books
( with some exceptions )

Undergraduates 14 days

Graduates 30 days
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Renewal: as many times as needed within 90 days

Overdue fee: 10 JPY per item per day

You can return your loans to any of the Keio Media Centers.
*except Media Center for Pharmaceutical Sciences



Library’s Website

https://www.lib.keio.ac.jp/en/scitech/
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KOSMOS: Library Catalog
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Search Tips
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“carbon nanotube*”

<Example> cultur* matches culture, cultural, culturally etc.

Wildcard Search

Phrase Search

<Example> To search global warming as a phrase, 

type in the search terms “global warming”.



Searching by KOSMOS
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KOSMOS: Library Catalog
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KOSMOS: Library Catalog
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Call Number & NDC （Nippon Decimal Classification）

435.6@R1@1

435 Inorganic chemistry
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435.6 Carbon and its compounds

435.6

R1



E-books and E-Journals
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eBooks and Journals
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eBooks and Journals
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Using “My Library”
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-Renewing loan period
-Placing a hold on library items 
-Tracking fines
-Creating your favorites list



Renewal
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１

２

3



Placing a Hold
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Placing a Hold
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Select a pick-up library

Send request

１

２
3



Databases
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How to Access Other Databases
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Database NAVI
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Databases

Access from on-campus
via campus PC or 

keiomobile2
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Access from off-campus;
Keio ID authentication is

required



In case that Keio University libraries 
do not hold the material you need
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Request for 
-Borrowing
-Photocopies 
-Purchase

‘Online Forms’



Thank you!

If you have any question or need help

• Look up the handout and our website

• Visit Reference Desk 

– 8:45 a.m. - 5:00 p.m. on weekdays 

• Send an email to mc-rik-ref@adst.keio.ac.jp

• This slide will be uploaded at
https://www.st.keio.ac.jp/en/students/Important_Information.
html
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https://www.st.keio.ac.jp/en/students/Important_Information.html
https://www.st.keio.ac.jp/en/students/Important_Information.html


Further Information
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Online Library Tour Video (3min.)

https://www.lib.keio.ac.jp/en/scitech/index.html

How to Use Media Centers (26min.)

Introduction to 
KOSMOS and Database NAVI
https://x.gd/SFefl
[Keio ID authentication required]

https://www.lib.keio.ac.jp/en/scitech/index.html
https://x.gd/SFefl
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