
Library Orientation for 
International Students

Media Center for Science and Technology

Please pick up two handouts at the entrance and 
wait until we begin at 11:15 a.m.



2 Handouts

Library User’s Guide Self - Guided Library Tour



“Media Centers” = Keio Univ. Libraries

Mita Media Center HiyoshiMedia Center ShinanomachiMedia Center

Media Center for Sci. & Tech.
Shonan Fujisawa 

Media Center
Media Center for Pharm. Sci.



Media Center for Sci. & Tech.

WE ARE HERE  
(West Wing, 2nd Floor) ENTRANCE

(East Wing, 1st Floor)



Opening Hours

• Opening hours change during 
the spring and summer breaks.

• We are closed on public holidays 
without classes.

• Please check the latest calendar 
on our website.

Day Opening Closing

Mon. – Fri. 8:45 a.m. 9:30 p.m.

Sat. 8:45 a.m. 8:00 p.m.

Sun. Closed



Entering the Library

TAP
HERE

ID



Leaving the Library
TAP

HERE

ID



General Rules



Borrowing & Returning

• You can renew your loan as many times as needed, 
within 90 days in total.

• We charge an overdue fee of ¥ 10 per item per day.

• You can return borrowed items to any of the Keio Media 
Centers, except Media Center for Pharm. Sci.

Students Loan Period of Books

Undergraduates 14 days

Graduates 30 days
* Exceptions may apply 

depending on the collections.



Our Website

Scan  the QR code,
or search 
“Media Center Sci Tech ”,
“Yagami Media Center ”, 
etc.

• KOSMOS
(Library Catalog)

• News/Event

https://www.lib.keio.ac.jp/en/scitech/


KOSMOS (Library Catalog)

KOSMOS is a tool for 
searching academic 
information and 
resources.

• Click the magnifying 
glass (  ) to check the 
search scope.

• Type in keywords (title, 
author, subject, etc.).



General Search Tips

Truncation

Use an asterisk ( *) to search 
for different forms of a word.

e.g., educat *
educat e, educat ion,

educat ional , educat or…

Phrase Search

Use double quotation marks 
(“ “) to search as an exact 
phrase, not as separate words.

e.g., “machine learning ”, 
“solar cell ”



Searching with KOSMOS

Availability: 
Held by library

Search Scope: 
Library Catalog 
and E - Resources

Keywords:  
“carbon nanotube *”

HELP?



Searching with KOSMOS



How to “Read” KOSMOS

RIKOGAKU Media Center

Available , Location: 2F, Main Bldg., Books

Call Number: 435.6@R1@1

(1 copy, 1 available, 0 requests)

RIKOGAKU = Sci. & Tech.

Available = On the Shelf and 
ready to be checked out
(Not on Loan)



Call Number (the Book’s “Address”)

Call Number: 435.6@R1@1

435.6

R1

1

Subject
(435 .6 =
“Carbon and its compounds”)

Author 
(435.6@R1 = Reich, Stephanie)



E- books & E - journals

Availability:
Available online



E- books & E - journals

Availability:
Available online

Keyword: Science

Item Type:
Journals



E- books & E - journals

Available Online



E- books & E - journals

View Online



Sign in to KOSMOS

Login with “Keio ID”
Sign in



My Library

By signing in to KOSMOS,
you can…

• Renew your loans

• Place a hold on library items

• Track fines and fees

• Create your favorites list



Renewal

LOANS

RENEW

NOT
RENEWABLE

RENEW SELECTED



Placing a Hold

Available at SFC Media Center



Placing a Hold

Book Request

Pickup Location:
RIKOGAKU Media Center

SEND REQUEST



If We Don’t Have What You Need

Online Forms

Requests for…
• Interlibrary Loans

(Books)
• Photocopies
• Purchases



Sci. & Tech. Databases

Databases

Access to…
• Web of Science
• Scopus
• CAS SciFinder
• and more!



Other Databases (via Database NAVI)

Find / Search > Tools > Keio Univ. DB NAVIKOSMOS > DATABASE



Database NAVI

You can search for 
databases by…

• Subject

• Material Type

• Keyword

Over 300 databases are 
available.

https://auth.lib.keio.ac.jp/db/


Use Databases from Off Campus

•    indicates that the 
database is accessible 
off campus.

• DO NOT search for the 
databases directly on 
Google.

• Go through Database 
NAVI and sign in with 
your Keio ID.



Further Information (Videos)
Mastering Library Search:
KOSMOS & Database NAVI

Media Center for Sci. & Tech.
Online Library Tour

(Approx. 3 min.)(Approx. 26 min.)
*To watch the videos, Keio ID authentication is required.

https://libguides.lib.keio.ac.jp/c.php?g=920309&p=6981403
https://www.lib.keio.ac.jp/en/scitech/facilities/building.html


If You Have Any Questions / Need Help

• Refer to the handout / our website

• Visit us at the Reference Desk
• Available on weekdays, from 8:45 a.m. to 5:00 p.m.

• Send an e - mail to mc - rik - ref@adst.keio.ac.jp

• Try “Ask us! (Online Reference)”: 
https://www2.lib.keio.ac.jp/online/susume/index.php

Thank you for your participation!

mailto:mc-rik-ref@adst.keio.ac.jp
mailto:mc-rik-ref@adst.keio.ac.jp
mailto:mc-rik-ref@adst.keio.ac.jp
mailto:mc-rik-ref@adst.keio.ac.jp
mailto:mc-rik-ref@adst.keio.ac.jp
https://www2.lib.keio.ac.jp/online/susume/index.php

	スライド 1: Library Orientation for International Students
	スライド 2: 2 Handouts
	スライド 3: “Media Centers” = Keio Univ. Libraries
	スライド 4: Media Center for Sci. & Tech.
	スライド 5: Opening Hours
	スライド 6: Entering the Library
	スライド 7: Leaving the Library
	スライド 8: General Rules
	スライド 9: Borrowing & Returning
	スライド 10: Our Website
	スライド 11: KOSMOS (Library Catalog)
	スライド 12: General Search Tips
	スライド 13: Searching with KOSMOS
	スライド 14: Searching with KOSMOS
	スライド 15: How to “Read” KOSMOS
	スライド 16: Call Number (the Book’s “Address”)
	スライド 17: E-books & E-journals
	スライド 18: E-books & E-journals
	スライド 19: E-books & E-journals
	スライド 20: E-books & E-journals
	スライド 21: Sign in to KOSMOS
	スライド 22: My Library
	スライド 23: Renewal
	スライド 24: Placing a Hold
	スライド 25: Placing a Hold
	スライド 26: If We Don’t Have What You Need
	スライド 27: Sci. & Tech. Databases
	スライド 28: Other Databases (via Database NAVI)
	スライド 29: Database NAVI
	スライド 30: Use Databases from Off Campus
	スライド 31: Further Information (Videos)
	スライド 32: If You Have Any Questions / Need Help

